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Dear Candidate, 
 
A warm welcome and thank you for taking the time to express your interest in the role of Invigilator at 
Kings Langley School. 
 
We are proud to be an inclusive, mixed comprehensive school of some 1100 students, successfully 
operating as a stand-alone academy whilst valuing collaborative relationships both locally and wider 
afield. We are currently seeking to appoint an enthusiastic, self-motivated and well organised individual to 
join our friendly and highly successful support team. The successful applicant will have a positive yet 
realistic approach to managing young people. 

 
The school is determinedly committed to the development of “strong character” in order to provide 
students with the skills and moral fortitude to “make the right choices”. The extract below is written by Dr 
Tom Harrison from the University of Birmingham and forms part of his evaluation which awarded the 
school (the first in the UK) the award of National Character Kitemark Plus in June 2018. We are justifiably 
proud of our unique ethos and culture which attracts both national and international recognition. 
 
 
“It was clear it is the core mission of the school to do its part to develop values in its pupils that will help 
them flourish – and teachers and pupils were both able to link the development of character to moral 
development and wider societal flourishing.” 
–Dr Tom Harrison  
 
The professional and personal development of all staff is a key focus for the senior leadership team as we 
strive to build a school which aspires to the highest possible standards but not at the expense of personal 
well-being or happiness. We want a culture where colleagues are confident to take risks and learn from 
their mistakes, safe in the knowledge that they will be supported through a careful programme of 
induction and personalised professional development. 
 
The governors are determined to ensure that our focus on the development of the whole child and strong 
character is matched with the highest possible academic standards as we look forward with excitement to 
further success and growth. 
 
 
We look forward to hearing from you. 

 
Kind regards 

 
 
 
 
 

  David Fisher                                      Frances Stickley 
  Headteacher                                     Chair of Governors 
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The Kings Langley School: Job Description  (Support Staff ) 

 

Kings Langley School is a national lead school in the development of Character Education. The formation of 
strong character is at the heart of our curriculum and is a central foundation of our defined school culture 
and ethos. Consequently, all colleagues are expected to contribute positively to character formation, 
understanding that behaviours are both taught and modelled. 

The duties outlined in this role description are in accordance with the Schemes of Conditions of Service as 
determined by The National Joint Council for Local Government Employees. 

This role description may be modified by the Headteacher, with your agreement, to reflect or anticipate 
changes which are commensurate with the salary and role title and improvement and expansion plans of 
the school. 

This role description will be reviewed every 3 years or sooner if required. 

Personal and Professional Standards  

• The school is committed to safeguarding and promoting the welfare of children and young people and  

      expects all staff and volunteers to share this commitment. 

• Support the aims and ethos of the school as defined in the school prospectus. 

• To set a good example in terms of professional dress and appearance, punctuality and attendance. 

• To attend team and staff meetings as appropriate, contributing actively whenever possible. 

• To provide a courteous, prompt and polite service to all members of the school’s community including  

        parents, students, all staff and visitors. 

• To actively contribute to the school’s mission statement by forming positive relationships within the  

        school community and working collaboratively and in good humour with other colleagues as  

        appropriate or when directed. 

• Be aware and comply with all relevant policies and procedures within the school, particularly those 
relating to child protection, equality, health and safety and confidentiality. It is the duty of all colleagues 
to report breaches of school policies or procedures to the Headteacher.  

 

 

 

Title of Post Invigilator  

Reporting to: Exams Officer 

Date December 2023 

Time/Hours  £11.44  
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Knowledge, Skills and Personal Attributes  

• Excellent interpersonal skills with adults and students. 

• Desire to make a difference in the life of the students in our school community. 

• Flexible, highly organised and able to multitask and prioritise work to meet deadlines. 

• Helpful, approachable with a positive nature. 

• Able to stay calm and diplomatic under pressure. 

• Able to take ownership of tasks and work with minimal supervision. 

• Have exacting standards and a keen eye for detail. 

• Willing to learn and develop own skills. 

• Able to exercise sound judgement, especially relating to confidential and discretion.  

• Excellent administrative and organisational skills. 

• Excellent written and oral skills 

• Able to prioritise and meet deadlines.  

• Commitment to equality of opportunity and the safeguarding and welfare of all students. 

• The post is subject to an enhanced Disclosure and Barring Service check.  
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Working at Kings Langley School  
 

 

Well Being and Reasons to Work Here 
 
Curriculum 

• Teaching load for main scale teachers of 83% compared to the National suggested rate of 85% 

• A culture of typicality is reinforced by non-lesson grading 

• More straight forward planning as we teach to the top, with scaffolding required for  some students 

• All lessons begin with a quick start, with students 

knowing the protocols. This allows us all  to start 

lessons in a prompt and orderly manner 

• Subject area teams are given blocks of time in the 

summer to re-evaluate and amend their 

curriculum. 

 

Registration 

• A clear planned and resourced registration 

programme which supports character, numeracy 

and literacy across the curriculum. This means no 

planning for tutors and impact is seen in all subjects 

• Equipment checks built into registration which enables all staff to run lesson properly as students are fully 

equipped for learning. 

 

Behaviour 

• A  very clear behaviour system which is consistently applied enabling teachers and support colleagues to focus 

on students who want to learn 

 

Assessment  

• A marking policy which  includes live marking and green pen self-assessment with no carrying sets of books 

home unless the teacher chooses to. 

• Assessments are encouraged to track progress but are most often marked by the students  

• Two co-ordinated examination weeks per year group where students are given information and strategies on 

how to revise, so are encouraged to revise across all subjects independently 

• The number of data entries has been reduced to 2 per year group and there is no longer a requirement for 

subjects to write a written report 

• One collapsed INSET day given to each subject area for moderation 
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Working at Kings Langley School  
 
 

Staff Development  

Currently there are 68 (65.5 FTE) teaching staff and 38 (27.4 FTE) support staff working at the school. 

Particular attention is paid to new staff induction, staff development and staff participation. There is a 

comprehensive in-house training programme for all staff and we also support colleagues in attending 

numerous external events including Herts for Learning’s comprehensive programme of training courses. 

These include induction conferences for NQTs, to help deal with the challenges of the first years; training 

for leaders on how to prepare for the new curriculum; and everything in between, including subject and 

role-specific training.  

Each year all staff have an opportunity to review 

their work and set objectives at an appraisal 

meeting. There is a robust system of pay 

progression in place for teaching and support 

staff.  

Support for newly qualified teachers includes a 

reduced timetable, planned induction programme 

starting in July and mentor support. The school 

has a strong partnership with the University of 

Hertfordshire. We participate in its ITT 

programme and as a lead school have appointed 

teachers through School direct (salaried and non-

salaried) routes. The school frequently hosts work 

experience visits for those interested in a career in teaching.  

 
Facilities  

Kings Langley School was re-developed under the Priority School Building Programme and we took delivery 

of a totally brand new school building in September 2016. The school has excellent teaching facilities with 

each learning area having its own suite of rooms with state of the art technology to support students’ 

learning and enrichment activities. 

 

 


